[image: image1.jpg]Schleuniger




Machine Installation and Training Outline
Fax Back: (603)668-8119

Note: Machines should be unpacked and with air and power connected before training begins.  Save all packing materials for warranty purposes!
Company Name _________________________________________________________________

Address ________________________________________________________________________
Trainer Name______________________________________________ Training Date ___/___/___      
Machine Information

	Model
	Serial Number
	Model
	Serial Number

	1.
	
	4.
	

	2.
	
	5.
	

	3.
	
	6.
	


	Topic
	Y
	N
	NA
	COMMENTS

	A.  System Overview

	1. Review the name and function of each machine or accessory in the system
	
	
	
	

	2. Explain the application range and review the basic specs of each machine
	
	
	
	

	3. Show trainees the operating manual and other documentation which came with the machine. Instruct each trainee to read the Operating Manual in its entirety before operating the machine after you leave
	
	
	
	

	B.  Machine Safety

	1. Describe any danger zones (refer to operating manual) 
	
	
	
	

	2. Show trainees how to use the Emergency Stop Switches
	
	
	
	

	C. Operating Controls and Indicators

	1. Explain the function of each of the Operating Controls
	
	
	
	

	2. Review the different screens and displays and explain the purpose of each
	
	
	
	

	3. Show how to save and recall jobs (or how to do a mechanical changeover for machines without memory) 
	
	
	
	

	D.  Operation

	1. Set up the machine to run a test wire or cable.  Use the Quick Start Card and sample material as a guide, if available
	
	
	
	

	2. Set up and run a minimum of 4 production jobs (if multiple trainees are present, have each of them share in setting up the jobs). Focus on the customer’s most complex applications after initial simple programming
	
	
	
	

	E.  Maintenance

	1. Show how to perform basic maintenance tasks such as blade changes, belt changes, daily cleaning, etc. (Refer to maintenance schedule in manual).
	
	
	
	

	2. Show any machine diagnostics capabilities, if applicable
	
	
	
	

	3. Describe available resources (Call Center, contact info for nearest branch office, etc.) 
	
	
	
	

	4. Inform (hand out brochures) about available training programs (Cayman, OS/PS/MS training, Operator Training, etc.)
	
	
	
	


· I have received basic training in accordance with the outline above for the machines listed on page 1 of this document.
· We do not require installation and training assistance for the machines listed on page 1 of this document.

Name: (Print)_______________________________(Sign)_____________________________Date: ___/___/___

Name: (Print)_______________________________(Sign)_____________________________Date: ___/___/___

Name: (Print)_______________________________(Sign)_____________________________Date: ___/___/___

Name: (Print)_______________________________(Sign)_____________________________Date: ___/___/___

Name: (Print)_______________________________(Sign)_____________________________Date: ___/___/___

Name: (Print)_______________________________(Sign)_____________________________Date: ___/___/___

	Notes or Follow Up Items:
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